Signing into Office 365

Office 365 is a cloud-based service available to all Columbia College faculty, staff and students that will
enhance the way you work and collaborate.

Before you can take advantage of Office 365, you will need to sign in with your Columbia College email
and password.

Sign in to Office 365 with your Columbia College account
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Go to: http://portal.office.com/ ‘

Sign with your Columbia College login. Students use
“firstname.lasthname@my.columbiasc.edu”, faculty
and staff use “name@columbiasc.edu”




After entering your login information, you will be taken to the Office 365 portal for Columbia
College shown below. Enter your password to login.
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Sign in to Office 365

name@columbiasc.edu

Password

[JKeep me signed in

Can't access your account?

Need help? If you are having problems accessing your Office 365 account
please call the help desk at (503) 786-3007. Columbia College Office 365
‘accounts are for the exclusive use of faculty, staff and students.

Your work or school account can be used anywhere you see this
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After successfully logging in, you will be presented with your portal home page, shown
below.
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Collaborate with Office Online

Let's get stuff

done.

OneDrive

OneNote for teachers

Stay organized and track your students’
progress. Help students collaborate with

PowerPoint

Word Online Excel Online Online OneNote Online

each other.

Create a OneNote Class Notebook
Install Office on more devices

On a PC or Mac: Install

Smartphone or tablet? Get Office on your devices
Learn how to set up email and Office 365 apps on your device



Still can’t sign in to Office 3657
1. Confirm that your Columbia College username and password are correct.

2. If your information is correct, and you are still unable to sign in, contact the Columbia College help desk
at 786-3007



